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ITos105keHNEe 0 MOCTOSTHHO AeMCTBY IO IKCIIEPTHOH KOMUCCHU

1. O0mue mosoKeHUA

1.1. IlocTrosinHO AeiicTByIOMIas SKcnepTHas komuccus (nanee — 9K) co3zmaercs s
OpraHu3allid U MPOBEACHUS METOJAMYECKOW U MPAKTHUUECKOW pabOThI MO JKCHEPTHU3E
[IEHHOCTH JOKYMEHTOB, OTOOpPY M TMOATOTOBKE K IIepelaye Ha TOCyIapCTBEHHOE
XpaHEeHHe JOKyMEHTOB ApxuBHOro ¢onna P®, Bkiouyas ynpaBleHYECKYIO,
MalTMHOYMUTAEMYIO JTOKyMEHTAIMIO, OOpa3yloulylocsi B TIpolecce AesTeIbHOCTU
oOpazoBarenbHOM opranuzaiuu (nanee — O0).

1.2. Tlocrosnno naeictByromass OK sBisierca copemniatenbHbiM opranoMm OO.
Pemrennss DK BcTynmatoT B cuily mocie uX yTBepxkAeHus pykooautesnem OO. B
HEOOXOMUMBIX ciydasx pereHuss DK yTBepkgaroTcs MOCie WX MPeIBapUTEIHLHOTO
COTJIACOBAaHMSI C SKCHEPTHO-MpoBepouHOM Komuccueil (manee — OIIK) apxuBHOrO
oprana Yeuenckoi PecniyOnuku.

1.3. B cBoeii pabote DK pykoBojcTByeTcs DeaepaibHbIM 3aKOHOM OT 29.12.2012
Ne 273-®3 "O06 obOpazoBanuu B Poccuiickoit @enepanuu", @enepanbHbiM 3aKOHOM OT
22.10.2004 Ne 125-®3 "OO6 apxuBHOM jene B Poccmiickoii ®enepanun’,
HOPMATUBHBIMM  MPABOBBIMH  aKTaMU M METOJIMYECKUMHU  PEKOMEHAAIUSIMHU
denepanbHOTO  apXWBHOTO  areHTcTBa  (mamee — PocapxuB), THUNOBBIMHU U
BEJIOMCTBEHHbIMU TMEPEYHSIMHU JOKYMEHTOB C YKa3aHHEM CpPOKOB XpaHEHWS,
HOPMAaTUBHBIMH MPABOBBIMU AKTAMHU U METOJUYECKHUMHU peKOMEeHJauusMu YedeHCKou
PecnnyOnuku, ycTtaBOM M JOKadbHBIMU HOpMaTUBHbIMH akTamu OO, HacTOSIIMM
MOJIOKEHUEM.

1.4. DkcnepTHasgs KOMHCCHSI COCTOMT U3 mpencenarens DK, ero 3amecturens u



wieHoB komuccuu. Cekperapem DK sABIIsIeTCS OTBETCTBEHHBIN 32 apXUB.

1.5. Ilepconanenbiii coctaB DK HasHawaercs mnpukasoMm pykosoaurtens OO wu3
yuciaa  NOPENCTaBUTENEHM  CTPYKTYpHBIX — moapasgenennd OO, a  Takke
JEJIONPOU3BOAUTENS U crenuanucra no kaapam B OO, mpexncraButens (yKa3blBaeTCs
HanMeHoBaHue apxuBa UeueHckoi PecryOmukn).

1.6. B kauectBe 3KcrmepToB K padore DK Moryr mpuBieKaTbCs NpPECTABUTENN
CTOPOHHUX OPraHU3aLUH.

1.5. Hacrosimee nonoxeHue pa3padoTaHo Ha ocHOBe IIpuMepHOTo monoxeHus: o
NOCTOSIHHO ~ JICMCTBYIOIIEH OSKCHEPTHOM KOMHMCCHM  YUPEXKICHUS, OpraHu3alluH,
npeanpusaTus, yTB. npukazoMm PocapxuBa ot 19.01.1995 Ne 2, yrBepxknaercs
pykoBoguteneM OO mnocne cornacoBanus ¢ OJIIK apxuBHOro oprana YedeHckoi
PecniyOmuku.

2. OcHoBHbIe 3a1a4n JK

OcHoBHbIMU 3a71auamMu DK SIBISIOTCS:

2.1. Opranuzanusa U MPOBEAECHUE AKCIEPTU3bl IIEHHOCTH JOKYMEHTOB Ha CTaJNH
JETTONPOU3BOJICTBA, OINPEJICIICHUE CPOKOB XPaHEHHUS JOKYMEHTOB IpPU COCTABICHUU
HOMEHKJIATYpPHI J1e] 1 (POPMUPOBAHUH JIEIT.

2.2. OpraHuzaiusi 1 IpOBEACHUE IKCIEPTU3bl LIEHHOCTH JOKYMEHTOB Ha CTAaIHU
MNOATOTOBKHU UX K apXUBHOMY XPaHEHHIO.

2.3. Opranuszanus ¥ IpoBeJleHHe 0TOOpa U MOATOTOBKM JIOKYMEHTOB K Iepeaaue
Ha TOCyJapCTBEHHOE XpaHeHHWe B apxuB UYedeHckod PecryOnuku, COBMECTHO C
IpeaCTaBUTEIIMU (YKa3bIBaeTCsS HauMeHOBaHKe apxuBa YeueHckoi PecryOmukn).

3. OcHoBHble pynknun IK

B cooTBeTcTBMU ¢ BO3JIOKEHHBIMH Ha Hee 3amadyamMu DK BBIMONTHSET Cieayroue
byHKIHN:

3.1. Opranusyetr u IpOBOJUT COBMECTHO C OTBETCTBEHHBIM 3a JI€IONPOU3BOJCTBO
U OTBETCTBEHHBIM 3a apXuWB paboTy Mo exerogHomy ot0opy aokymeHToB OO ms
JadbHENUIIEro XpaHEHUS U K YHUUYTOKEHHUIO.

3.2. OcCylecTBIIeT METOJUYECKOE PYKOBOJCTBO pPabOTOM MO DJKCIEPTH3E
eHHOCTH JoKyMeHTOB OO W 1m0 NOArOTOBKE HMX K apXMBHOMY XpPaHEHUIO, IO
pa3pabOTKe HOMEHKJIATYpPhI JIe]l, JAET SKCIEPTHYIO OLIEHKY MNpPOEKTaM HOPMAaTHUBHO-
METOJUYECKUX JJOKYMEHTOB MO YKa3aHHBIM BOIIPOCAM.

3.3. Oka3bIBaeT COJICMCTBUE U METOAMYECKYIO TTOMOIIlb crienrauctam O0:

[] [0 BBISIBIICHUIO BIAAEIBLEB JMYHBIX apxuBoB B OO, Mo BO3MOXHOU
nepegaye MMU JHEBHHUKOB, 3alUCEd, BOCIMIOMUHAHHM, NPYrUX JOKYMEHTOB B COCTaB
ApxusHoro gonna PO;



[ 0 HWHUIMATUBHOMY JOKYMEHTHPOBAHUIO (3allUCU  BOCIOMHUHAHHI
cTapelmmux pabOTHUKOB, KHHO(DOTOCHEMKH) C 1ebio co3aanus ucropuu OO.

3.4. PaccmaTpuBaeT U MPUHUMAET PELICHHUE O COIVIACOBAHUU, ITPEICTABIISACT:

3.4.1. Ha ytBepxknenne DIIK apxuBHoro oprana Yeuenckoit PecnyOnuku, a 3atem
Ha yTBepxkaeHue pykosoautens OO:

[ OTHCH JIEJI TOCTOSIHHOTO XPaHEHHUsS! YIIPaBIECHYECKON JOKYMEHTAIINH;

[ aKThl O BBIJICICHUH K YHUYTOXKEHUIO IOKYMEHTOB C MCTEKIIUMH CPOKAMHU
XpaHCHUS;

[ JIOKYMEHTOB cO cpokamu xpaHeHus 10 et u Oonee, ¢ ormerkoit "OIIK" B
nepeyHe.

3.4.2. Ha cornacoBanue DIIK apxuHoro oprana Ueuenckoi Pecnybnuku, a 3atem
Ha yTBepxkaeHue pykosoautens OO:

[ MHCTPYKLHIO 10 estonpoun3Boactsy OO;

[ HoMeHKatypy aea OO;

[ OIHCH JIeJI TI0 TUYHOMY COCTaBY;

[ OIMKMCH JTMYHBIX JIeJT YBOJEHHBIX PAOOTHUKOB,;

[ akThl 00 yTpaTe WIM HEUCIIPAaBUMOM TOBPEXKIACHUH JTOKYMEHTOB

MOCTOSIHHOTO XpaHEHHUS U T10 JIMYHOMY COCTaBYy.

3.4.3. Ha paccmotpenue DIIK apxuBHoro oprana Yeuenckoit PecryOnuku:

[ NPEJIOKEeHUs 00 M3MEHEHUU CPOKOB XPAaHEHHUS KAaTeropuil TOKYMEHTOB,
YCTAaHOBJICHHBIX TepeyHeM, 00 ONpeNeJeHUH CPOKOB XpaHEHUs JIOKYMEHTOB, HeE
IPEyCMOTPEHHBIX MEPEYHEM.

3.4.4. Ha yrBepxkaenue pykoBoaurens OO:

[ aKThl O BBIICNICHUU K YHUYTOXEHHUIO JIOKYMEHTOB C MCTEKIIMMH CPOKaMHU
XpaHeHus (KpoMe MepeyucieHHbIX B 1. 3.4.1);

[ akThl 00 yTpaTe WM HEUCIPABUMOM TMOBPEKICHUU JTOKYMEHTOB IO
JUYHOMY COCTaBY.

3.5. CoBMECTHO C OTBETCTBEHHBIMH 3a JIETONPOU3BOACTBO U KAJAPbI MPOBOAUT IS
corpynaukoB OO KOHCYNbTAIIMHU MO BOMpPOCaM palbOThl C JOKYMEHTaMH, y4acTBYET B
MPOBEICHUN MEPOTPUATHIA 110 TTOBBIIIEHUIO UX KBATH(DUKAIIUH.

4. IIpaa JK

DKcrnepTHas KOMUCCHUs (B JIMIIE MPEJICeNATeNs U YIEHOB) UMEET MPaBO:

4.1. B npenenax cBoel KOMIETEHIIMU JaBaTh pekoMeHaauuu padbotHukam OO mo
BOIIpocaM pa3pabOTKUM HOMEHKJIATypbl Jien U (OpMUPOBAHUS i€l MPU BEICHUU
JIEJIOMPOU3BOJICTBA, IKCIEPTU3bI LIEHHOCTH JOKYMEHTOB, PO3bICKA HEJAOCTAIOUIUX AEI
MOCTOSIHHOTO CpOKAa XpaHEHWUs] W Jed MO JIMYHOMY COCTaBy, YINOPSAIOYEHUS W
obopMIIEHHS JOKYMEHTOB.



4.2. 3anpammuBath oT pabotHUkoB OO:

[ MUCbMEHHBIE OOBACHEHUSI O MPUYMHAX YTPAThl, TOPYU WU HE3AKOHHOTO
YHUYTOXXEHUS JIOKYMEHTOB IMOCTOSTHHOTO U JIOJITOBPEMEHHOTO CPOKOB XpaHEHHs, B T. U.
JIOKYMEHTOB T10 JTUYHOMY COCTaBYy;

[ OPEAJIOKEHUS W 3aKJIIOYEHUs, HEOOXOIUMBbIE JIsI OMPEACIICHUS CPOKOB
XpaHEHUS JOKYMEHTOB.

4.3. 3acnymuBaTh Ha CBOUX 3aceiaHusix pabotHukoB OO o0 Xoje MOATOTOBKHU
JOKYMEHTOB K AapXMBHOMY XpaHEHHIO, OO0 YCJIOBHUSIX XpaHEHUS U OOeCIeUeHUs
COXPaHHOCTU JOKYMEHTOB ApXuBHOTO (hoH1a PD, 0 npuunHax yTpaThl JOKYMEHTOB.

4.4, Tlpurnamate Ha 3acenanus DK B KauecTBe KOHCYJIbTAaHTOB U JKCIIEPTOB
cnenuanuctoB OO, npencraButeneid apxuBa YedeHckod PecmyOnmku (ykasbiBaeTcs
HauMeHOBaHue apxuBa YedeHckoil PecriyOimkm).

4.5. DKcriepTHasT KOMHUCCHUSI B JIMIIE MpPEACEHaTelis, 3aMECTUTENsl U CEKpeTaps
UMEET TMPaBO HE MPUHUMATh K PACCMOTPEHHMIO U BO3BpaliaTh [Js J0pabOTKH
HEKA4YeCTBEHHO U HEOPEKHO MOJrOTOBICHHBIE JOKYMEHTHI.

4.6. WudopmupoBath pykoBoautens OO 1o BompocaMm, OTHOCSIIUMCS K
komneTreHiuu JK.

4.7. B ycranoBieHHOM mnopsake tnpenactaBiaath OO Ha 3aceganusx OIIK
apxuBHOTO opraHa YUedyeHckoit PecriyOnmkm.

5. Opranmzanus pad6orsl DK

5.1. DOkcneptHas komuccusi OO paboraer B TecHoM koHTakTe ¢ DIIK apxuBHOTO
oprana YeueHckoi Peciy0nuku, mosrydaeT OT He€ COOTBETCTBYIOIIME OPTraHU3aIMOHHO-
METOANYECKUE YKa3aHMUSI.

5.2. DxkcrnepTHass KOMHCCHUSI paOOTaeT IO TOAOBOMY IUIAHY, YTBEP)KICHHOMY
pykoBogutenem OO.

5.3. Bompocsl, oTHocsmmecs K kommeTeHuuu OK, paccmaTpuBaroTcsi Ha €€
3acelaHusIX, KOTOPbIe MPOBOASATCS MO MEpe HeOOXOAMMOCTH, HO HE pexe NIByX pa3 B
roa. Bee 3acenanus DK mporokonmupytores. Iloctynaromue Ha paccmorpenue DK
JOKYMEHTBI paCCMaTPUBAIOTCA HA €€ 3aCe/laHUU HE Mo3aHee, yeM dyepe3 10 qHei.

5.4. 3acenanne DK W mpUHATHIE HA HEM PEIICHUS] CUUTAIOTCS MPABOMOYHBIMU,
€CJIM B TOJIOCOBAHMM TPHUHSIM Yy4YacTUE HE MEHEE IOJOBUHBI MPUCYTCTBYIOIIHMX Ha
3aceganun uieHoB OK. IIpaBo pemaromiero rosioca HMMEOT Toibko uieHbl OK.
[IpurnamieHHpie KOHCYJIbTAHTBI U 3KCIEPTHI UMEIOT MPABO COBELIATEIBLHOIO Tojoca, B
rOJIOCOBAaHWHU HE YYACTBYIOT.

Perienusi mpuHUMAIOTCS TPOCTBHIM OOJBIIMHCTBOM TOJIOCOB MPUCYTCTBYIOLIUX Ha
3acenqanun wieHoB OK. Ilpu pasneneHur ronaocoB MOPOBHY pEIIEHWE NPUHUMAET
npeacenatenb DK (B HEOOXOAMMBIX CllydasX — MO COIVIACOBaHUIO C (YyKa3bIBaeTcCs
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HauMeHOBaHue apxuBa YedeHckon PecryOmkn)).

5.5. Benenue nenonpounsBoacTBa DK, XpaHeHUE U UCTIOIb30BAHUE €€ JOKYMEHTOB,
OTBETCTBEHHOCTb 33 UX COXPAHHOCTb, & TAKXKE KOHTPOJb 32 HCHOJHEHUEM MPUHATBIX
OK pemeHunit BO3maratoTcsi Ha CeKpeTapsi KOMACCHH.

5.6. DkcnepTHass KOMHCCHSI HECET OTBETCTBEHHOCTHb 3a IPUHSTHIE PEIIECHUSA B
COOTBETCTBHH C JEUCTBYIOUIUM 3aKOHOJATEIBCTBOM.



