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MNOJIOKEHHUE
0 OubMoTeKe-MeauaTeKe 00pPa3oBaTEJbHOI0 YUpPeKIeHU S

1. O0mue mooxKeHus
1.1. Hacrosiiee nojoKeHHe SBIISCTCS OCHOBOM JIJII OpraHU3alliK JeATEIbHOCTH
OMOIMOTEKU-MeANATEKN 00pa30BaTEILHOTO YUPSKACHUS (J1aliee — YUpeKICHUE).
1.2. Menunareka SBISETCS CTPYKTYPHBIM TOJPA3CIICHHEM YUYPCKICHUS M|
OCYIIECTBIISICT CBOIO JEATEIBHOCTh C YYCTOM OCHOBHBIX HAaIlpaBJICHUH, IECH U 3a1ad
JCATCIBHOCTH YUPCIKICHHS.

2. lequ ¥ 3a1a4M 1eITEJIbHOCTH OUOJIMOTEKH-MeANATEKH

2.1. OCHOBHBIMH LIETSIMH JEATEILHOCTH OMOIMOTEKN-MEIUATEKN SIBIISIOTCS ;

-o0ecrieueHne  paOOTHUKAM M y4YalldMCS — yUpPeXKACHUS  JIOCTyma K
MH(OPMAITMOHHBIM pecypcaM, MPEJCTaBICHHBIM Ha Pa3HBIX HOCUTENSAX: OyMaKHBIX
(KHUTH, KypHAJIbI, TA3€Thl), MATHUTHBIX (ayAHO- U BUACO- KacceThl), mudpossix (CD-,
DVD-nuckn) u ap.;

- BHEJPEHHUE HOBBIX WH(MOPMAIIMOHHBIX TEXHOJOTUN B y4eOHO-BOCTUTATEIbHBIN
MpoIIeCC;

- peaqmzaisi TPOEKTOB, CBA3AaHHBIX C HWCIOJIB30BAaHUEM HWH()OPMAIMOHHO-
KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA.

2.2. JleaTenbHOCT ~ OMOMMOTEKM-MEIUATEKW  HANpaBlieHa HAa  PEIICHHE
CIEeAYIOIINX 3aa4:

-BbISIBJIEHHE WH(OPMALMOHHBIX MNOTPEOHOCTENH pPAaOOTHUKOB M OOYyYarOIIMXCS
YUPEKICHHUS;

- c0op, HaKoIuIeHUe, 00paboTKa U cUcTeMaTu3anus UHPopMaluu, HeoOXoAUMOMN
JUIS1 YCTIEIITHOTO OCYIIECTBIICHUSI 00pa30BaTEIbHON U MHOM JAEATEIbHOCTH YUPEIKICHHUS;



- YIOBJIETBOPEHHUE 3alPOCOB U MHPOPMALIMOHHBIX MOTPEOHOCTEN PaOOTHUKOB U
00y4YaromMXCs YUpexKACHUS;

- OKa3aHHWE MOMOUIM IeJaroraM M OO0y4aroluMCsl YUPEXKJEHUS B MOJATOTOBKE K
3aHATHUSM, BHEKJIACCHBIM MEPOIPUATHAM, peaIM3ali 00pa30BaTeIbHBIX POEKTOB;

- OKa3aHWe IOMOIIM I[eJaroraM IMpU IPOBEICHUM 3aHATHH B OuOIHOTEKe-
MEIUaTeKe C MCHOJb30BAaHUEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX  CPEJCTB
oOydeHus;

- hoopMupoBaHUEe Y O0Yy4AIONIMXCSI HABBIKOB U YMEHUHN CaMOCTOATEIbHOU pabOThI
C  pa3IMYHbIMM  HCTOYHMKAMU  HMHPOpMAIMHM,  MOJb30BAaHUSA  OMOIMOTEUHO-
MH(GOPMAIIMOHHBIMU PeCypcamu;

- (popmupoBanne MK-kOMIIETEHTHOCTH NEAaroros;

- CO3/IaHKE IIKOJIbHOTO 0aHKa JTAHHBIX yueOHON nHpopMaIuy;

- MOArOTOBKAa HWH(OPMAIIMOHHBIX MATEpUAJIOB JUJISi NPOBENEHUS KYJIbTYpPHO-
IPOCBETUTETHCKON PabOTHI C POIUTEIISIMU;

- MPOBEJICHUE TUArHOCTUYECKUX OOCIETOBAaHUN U TCUXOJOTHYECKUX TPEHUHIOB
COBMECTHO C IEJaroroM-rcuxoJoroMm;

- OCYUIECTBJICHHE B3aUMOJACHCTBUS C MHPOPMAIIMOHHBIMU IIEHTPAMH Tropojaa JJis
obmeHa nHpopmarmei.

3.0pranu3anus AesiTeJbHOCTH OUOJIHOTEKU-MeTUATEKH

3.1. bubnuoreka-meauaTeka  pacrosjaraeTcss B IOMEIIEHWH  OUOJIMOTEKH
YUPEXKICHHUS, HUMEET TMOJEe3HYI0 IUIOMaab, HEOOXOAMMYIO JUIsl XpaHEHUS U
UCIIOJIb30BaHUS TEXHHUKH, ayIUO- M BUICO3AIMUCEN, AIEKTPOHHBIX 00pa30BaTEIbHBIX
PECYPCOB U IIpUEMa IMOCETUTEINCH.

3.2. PykoBojicTBO OHOJIMOTEKOM-METNATEKON OCYIIECTRIISIET JTUPEKTOP
YUPEXKICHUS, HETMOCPEJACTBEHHOE PYKOBOACTBO — 3aBEAYIONUNA  OMOIMOTEKOM-
Meauatekoi. [loMrMo 3aBeyIoNIero B mraT OMOIUOTeKU-MEUATEeKd BXOIUT TIeaaror-
OubIMOTEeKAPD.

3.3. 3aBenyronuii  OMOIMOTEKONW-MEIUATEKOW pa3padaThiBaCT U TIPEIICTABISET
TUPEKTOPY YUPEKICHHUS Ha YTBEPKICHUE CICAYIONINE TOKYMEHTHI:

- TOJDKHOCTHBIE 00S13aHHOCTH paOOTHUKOB OMOIMOTEKN-MEIUATEKH;

- MHCTPYKITUU TI0 OXpaHe TpyJa paOOTHUKOB OMOIHOTEKH-MENATEKY;

- MOJIO’KEHUE 0 OUOTMOTEKE-MEANATEKE YUPEKIACHUS;

- MpaBWJIa MOJb30BaHUs OMOINOTEKON-MEANATEKOM;

- TOJI0OBOM TIJIaH pabOThl OMOINOTEKHU-MEANATEKH,

- rpauk paboThl OMOIMOTEKU-MEIUATEKY;

- )KypHaJI BbIJIaYH JJICKTPOHHBIX HOCUTEIICH;

- )KypHaJI 3asiBOK 10 TEXHUUYECKOMY U UH()OPMALIMOHHOMY 00ECIEYEHNI0 yueOHO-
BOCITUTATEIFHOTO MPOIIECCa;

~2~



- JKypHaJl perucTpaluu IO0Jb30BaTeNlell KOMIIBIOTEPHOro 3ajia OubinoTexu-
MEINaTeKH;

- HHCTPYKIUIO M0 y4yeTy Oubnuo- u meauadoHaa;

- OTYETHYIO TOKYMEHTAIIHIO.

3.4. Ilocematy OMOMMOTEKY-MEAMATEKY MOTYT Bce oOydwaromuecs U pabOTHUKU
YUPEKICHHUSL.

3.5. I'paduk paboTbl OUOAMOTEKH-MENUATEKH COCTABISIETCSI B COOTBETCTBHM C
PEXUMOM pabOThl M TMpaBWJIaMU BHYTPEHHETO TPYAOBOTO PACIOPAIKA YUPEIKICHHUS.
[locnennuii dYeTBepr KakIOro Mecsla OuOIMOTeKa-MearuaTeka 3aKphIBaeTcs Ha
CaHWTapHBIN JICHb.

3.6. O6cnyxuBaHue B OMOJIMOTEKE-MEIMAaTEeKe MPOU3BOAUTCS B COOTBETCTBUM C
npaBUJaMH  TEXHUKH  OE30MACHOCTH,  MPOTHBOIMOXXKAPHBIMU W CaHUTApHO-
TUTUEHUYECKUMHU TPEOOBAHHSIMH.

4.IlpaBa 1 00513aHHOCTH PA0OOTHUKOB OMOJINOTEKN-MeIUATEKHU

4.1. TlpaBa u 0053aHHOCTH PAOOTHUKOB OMOIMOTEKU-MEINATCKU OMPECIISTIOTCS
3aKOHOJATeNIbCTBOM P®D 1 ycTaBOM yupeKACHHUS.

4.2. PaboTHUKY OMOIMOTEKU-MEIUATEKH UMEIOT TIPaBo:

- pa3pabaTpiBaTh TpaBWJIa IOJb30BAaHUA OMOJIMOTEKOM-MEIUATEKOU W APYTYIO
JIOKYMEHTAIINIO, PETJIAMEHTUPYIOIIYIO €€ paboTy;

- TpeOoBaTh OT AJAMHUHHUCTpAIIUU YUPEKACHUS HHPOPMAIUI0O 00 OpraHu3aIu
y4eOHO-BOCIIUTATEIFHOM pabOThl BCEX IMOJpa3/IeICcHUd C IEJbI0 IUIAHHPOBAHUS
NEeSITEILHOCTA OMOJIMOTEKU-MEINATEKH;

- BHOCHUTH TMPEIJIOKECHUS Ha PACCMOTPEHUE IUPEKTOpa YUPEKICHHUS I10
COBEPIIICHCTBOBAHUIO pa0OThl OMOINOTEKH-MEIUATEKH U OIUIaThl TPyAa € PaOOTHUKOB,
B T. 4. TI0O BBEJICHUIO HaA0ABOK, JIOILJIAT U IPEMUPOBAHUIO 32 JOMOJHUTEIBHYIO PaboTy,
HE BXOJAIIYI0 B KPYr OCHOBHBIX OOS3aHHOCTEH, M KOMIICHCAIIMOHHBIX BBITLIAT 3a
paboTy ¢ BpEITHBIMH YCIOBUSMH TPY/a;

- OBITh MPEJCTABICHHBIM K Pa3IMYHBIM (hOopMaM IMOOIIPEHHMS, HarpaJaM 1 3HaKam
OTJINYHS, MPETYCMOTPEHHBIM sl paOOTHUKOB 00pa30BaHUS U KYJBTYPHI.

4.3. PaboTHHKHN OHOINOTEKU-MEIUATEKU O0SI3aHbI:

- BBITIOJTHATDH JOJDKHOCTHBIE 00SI3aHHOCTH, ONPEICIICHHBIC TPYIOBBIM JOTOBOPOM
1 JTOJDKHOCTHBIMU MHCTPYKITUSIMH,

- obecrieurBaTh MOJB30BATEISAM OMOIMOTEKN-MEIHATEKH BO3MOKHOCTD PabOTHI €
MH(POPMAIIMOHHBIMH PECYpPCaMU;

- o0ecIeunTh COXPAaHHOCTh HOCHUTENeH HHGOPMAIlMA, WX CHCTEMAaTH3allHIo,
pa3MeIIcHUE U XpaHCHHE;

- COBEPIICHCTBOBaTh HH(POPMAIIMOHHO-OHMOIHMOrpadudyeckoe W OMOIMOTEYHOE
00CITy>KUBaHHE TI0JIH30BaTECIICH.
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