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1. O01mume moJ10KeHNu
1.1. Hacrosmee nosoxkeHue pa3padoTaHo Ha OCHOBaHUM CTaThu 18 deaepaibHOTO

3akoHa oT 29.12.2012 roga Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit denepanum,
npukaza ot 01.03.2004 roma Ne 936 O peanmuzanuu peuieHUs KOJJIETHU
Muno6pazoBanus Poccun ot 10.02.2004 roma Ne 2/2 «O06 OCHOBHBIX HaIpaBICHUSX
COBEPIIICHCTBOBAHUS JICATEIBHOCTH OUOIUOTEK YyUpexJeHUuW oO0Iero o0pa3oBaHMS
Poccuiickont depepanum», B COOTBETCTBUM C ['paxkmaHckum koaekcoM Poccuiickoi
Oenepannu, DenepanbHbiM 3akoHOM oOT 25 wuwonas 2002 roma Ne 114-03 «O
MIPOTHBOACHCTBUH IKCTPEMHUCTCKOM nesaTeibHOCTH» U Ne 436 @3 ot 29 mexabps 2010
roga «O 3amure AeTed oT MH(POpPMAIMKU, MPUUMHSIONICH BpeJ U Pa3BUTHIO», Y CTaBa
I'ocynapcTBeHHOr0 0r0JKETHOTO 0011Ie00pa3oBaTelibHOr0 yupexaeHus «I ynepMmecckas
cpeaHsis mkoJyia uM. Ycmana Axmaposuda O3namupoBay (nanee - lllkona).

bubnuoreka sABIAETCS CTPYKTYPHBIM IIOJpa3/ICICHHEM IIKOJBI, YYaCTBYIOIIUM B
y4eOHO-BOCTIMTATEILHOM TpOIlecce B IENIIX OOeCleueHHus IpaBa yYaCTHHKOB
oOpa3oBaTeIbHOTO  Tpollecca Ha  OecIUlaTHOE  TOJIb30BaHWE  OMOIMOTEYHO-
MH()OPMAITMOHHBIMHU PECYPCAMH.

1.2. lestenbHOCTh OMONMMOTEKH OOIICOOPA30BATEIBLHOTO YUpEXKICHHS (nanee -
OubOmoTeka) oTpaxkaeTcs B YcraBe MKOIbl. O0eCIedeHHOCTh OMOIMOTEKH YICOHBIMU,
METOJIMYECKMUMH W CIPABOYHBIMU JOKYMEHTAMM YUYWUTBIBACTCA TMPU JUICH3UPOBAHUHI
00111e00pa30BaTEIbHOTO YUPEKACHUS.

1.3.llenun pesATenbHOCTH OMONMMOTEKU: peanu3anus 0053aTeIbHOTO MUHHUMYMa
coaepkaHusi 001eo0pa3oBaTelbHBIX MPOTPaMM, MX aJanTalus K KU3HU B OOIIECTBE,
CO3/IaHWE OCHOBBI IS OCO3HAaHHOTO BBIOOpA ©  TOCJEAYIOIIETO OCBOCHUS
npodecCHOHANIBHBIX 00pa30BaTeIbHBIX IMPOTPaMM, BOCIUTAHUE TPaKTaHCTBEHHOCTH,



TPYIONIO0Us, yBaKEHUs K MpaBaM M CBOOOJaM YelloBeKa, JIOOBU K OKpYKarouien
npupoje, Ponune, cembe, hopmMupoBaHue 310pOBOT0 00pasza KU3HH.

1.4. [esTenbHOCTh OWMOMMOTEKHM OCHOBBIBAETCS HA MPUHLUIAX JIEMOKpaTHH,
ryMaHu3ma, OOLIEJOCTYIHOCTH, MpPUOPUTETAa  OOILEYEIOBEYECKUX  LEHHOCTEH,
Ipa’KJaHCTBEHHOCTH, CBOOOAHOIO PAa3BUTHS JTUUYHOCTH.

1.5. Ilopsimox moJIb30BaHUS MCTOYHHMKAMHU HWH(GOpMAIMH, MEepeYyeHb OCHOBHBIX
yCIyT U YCJIOBHS UX MpeAocTaBiieHus omnpeaenstorcs [lomoxenuem o Oubiamoreke u
[IpaBunamu  monb30BaHMUST ~ OMONMOTEKOM,  YTBEPXKACHHBIMU  PYKOBOJIUTEIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

1.6. llIkona HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KayeCTBO OUOIMOTEYHO-
MH(GOPMAIIMOHHOTO 00CITy)KMBaHUsI OMOJINOTEKH.

1.7. Opranuzamusi 0OCIyXMBaHUSI YYaCTHHUKOB 0Opa3oBaTENbHOIO IMpoliecca
OPOU3BOJUTCA B  COOTBETCTBHMM C NpaBWIAMH TEXHUKHM O€30MaCHOCTH U
IPOTUBOMNOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUSIMHU.

2. OcHOBHBIC 321241

2.1. OCHOBHBIMH 3a7a4aMU OMOIMOTEKH SIBIISIFOTCS

a) obOecrnedyeHHe YYacTHHKaM 0Opa3oBaTeNbHOTO Ipolecca — O00ydaromiumcs,
neaaroruyecKum

paboTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM MPEACTABUTENSIM) OOYyUYaIOIIUXCS
(manmee - moyb30BATENIAM) - JOCTYNa K UH(POpPMALUU, 3HAHUSAM, HUJEAM, KYJIbTYPHBIM
IIEHHOCTSIM TTOCPEJCTBOM HKCIIOJb30BaHUS OUOIHOTECYHO-UH(POPMAITMOHHBIX PECYpCOB
00111€00pa30BaTEILHOrO YUPESKJACHUS Ha PA3TMYHBIX HOCUTEIAX: OyMaKHOM (KHMKHBIN
dbona, GoHI MEPUOAMYECKUX H3JaHUN); MarHUTHOM ((OHJI ayauo- M BHIACOKACCET);
muppoBom  (CD-gucku); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) W HHBIX
HOCHUTETISX;

0) BocnuTaHWE KyJIbTYPHOTO U TPAXKITAHCKOTO CaMOCO3HAHHWSA, TOMOINL B
COIMATIN3AINH 00YUYaIOIIEToCs, Pa3BUTUHU €TI0 TBOPUECKOTO MOTEHIIAANA;

B) (opmupoBaHHe HABBHIKOB HE3aBUCUMOTO OHOIMOTEYHOTO IMOJIH30BATEIS:
o0ydeHHUe MOMCKY, OTOOPY M KPUTUUYECKOU OIICHKE WH(POpMAITHH;

I') COBEpIICHCTBOBAHHE TMPEIOCTABISIEMBIX OHOTMOTEKOW YCIyr Ha OCHOBE
BHEJIPEHUS] HOBBIX HHPOPMAIIMOHHBIX TEXHOJIOTHI U KOMITBIOTEpHU3AIIUU OMOIMOTEYHO-
WH(OPMAITMOHHBIX MPOIECCOB, PopMUpOBaHUE KOMDOPTHON OMOIMOTEYHON CPEIbI.

3. OcHOBHBIEC (PYHKIUH

3.1. Jlnsg peanu3aniu OCHOBHBIX 3a7a4 OMOIMOTEeKa:

a) dbopmupyer bounp OMOJIMOTEUYHO-UH(DOPMALIMOHHBIX pecypcoB
00111e00pa30BaTENBbHOrO YUPEKIACHUS:



+  KOMIUIGKTYET YHUBEpPCAIbHBIM (POHI yUECOHBIMH, XyI0KECTBEHHBIMH,
HAyYHBIMH, CIIPABOYHBIMHU, TIETATOTHUYECKUMH U HAYYHO-TIOMYJISIPHBIMU JTOKYMEHTaMU
Ha TPAJUIMOHHBIX U HETPATUIIMOHHBIX HOCUTENISIX HH(DOPMAITHH;

- momnoaHseT poHx MHGOpPMAMOHHBIMU pecypcamu cetu MHTepHeT, 6azamMu u
O0aHKaMU JAHHBIX APYTUX YUPEXKICHUM U OpraHu3aluii;

«  akkymynupyeT (POHI JOKYMEHTOB, CO3/JaBaeMbIX B 0011€00pa30BaTeIbHOM
yupexaeHun (myonukanuii 1 paboT meaaroroB 00I11eo0pa3oBaTEILHOTO YUPEKICHUS,
JY4YIIUX HaYYHBIX paboT U pedepaToB 00yUarOMMXCA U IP.);

«  OCYUIECTBIIAET pa3MeIleHNE, OPTaHNU3AINUI0 U COXPAHHOCTH IOKYMEHTOB;

0) coznaeT HHOOPMALIMOHHYIO MPOAYKIIUIO:

«  OCYHIIECTBIIICT aHAIMTUKO-CHHTETUIECKYIO TIepepaboTKy nH(pOpMaInu;

«  OpraHu3yeT M BeIEeT CHPaBOYHO-OMOIMOrpaduueckuidl ammapar: KaTaloTh
(anmaBUTHBINA, CHCTEMAaTHYECKHUI), KapTOTCKH (CUCTEMATHYCCKYIO KapTOTEKy CTaTei,
TEMATUYCCKUE KApTOTCKH), OSJCKTPOHHBIM KaTaJlior, 0a3bl JaHHBIX IO NPOQHUITIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS;

«  paspabaTrbhiBaeT peKOMeHAaTeIbHbIe OubIMorpaduyeckue mocodus (CIUCKH,
0030pBbI, YKa3aTeiau u T.11.);

«  obOecneumBaeT WH(POPMHUpPOBAHHWE TOJb30BaTeIel 00 HHPOPMAITMOHHOM
POy KLIHH;

B) ocymectBiasier auddepeHiupoBanHoe  OHOIMOTEYHO-UH(OPMAIIMOHHOE
o0cITy)KuBaHKe 00yJarOIUXCS:

«  TpenocTaBisieT WHMOOPMAIIMOHHBIE PECypChl Ha PA3IMYHBIX HOCUTEISIX Ha
OCHOBE M3Y4YECHUS UX UHTEPECOB U MH(OPMAIMOHHBIX OTPEOHOCTEH;

e CO3MAaeT YCIOBUS HJis peaju3allid CaMOCTOATENbHOCTH B OOYyYEeHHH,
[M03HABATEJIbHOM, TBOPYECKOW JICATEIBHOCTH C ONOPOM HAa KOMMYHUKAIMIO;
CIIOCOOCTBYET pPa3BUTHIO HABBIKOB CaMOOOy4eHHMs (Y4acTHE B CETEBBIX OJIMMITMAJIAX,
TEJICKOMMYHHUKAITMOHHBIX TPOEKTaX B CUCTEME JAUCTAHIIMOHHOTO  OOy4eHHS);

«  OpraHm3yeT  OOydYeHHE  HaBBbIKAM  HE3aBHCHUMOTO  OHMOJIMOTEYHOTO
MOJIb30BaTeNII M TMOTpeduTtenss WHPOpMAIMU, CONEUCTBYET WHTErPAllMd KOMILIEKCa
3HAHWM, YMEHUN U HABBIKOB PabOTHI ¢ KHUTON U WH(pOpMAIIHEH;

«  OKa3bIBaeT MH(MOPMAIIMOHHYIO MOACPKKY B PEIICHUU 3a71a4, BOSHUKAIOIINX
B IIpoIIecce UX y4eOHOM, caMo00pa30BaTebHOMN U JOCYTOBOM JACSATEIBHOCTH;

«  OpPraHW3yeT MAacCOBBIE MEPOIPHUATHS, OPUCHTHPOBAHHBIC HA PA3BUTHE OOIIEH,
U YUTATeNbCKOW KYIbTYphl JIMYHOCTH, COJEUCTBYET PAa3BUTHIO KPUTHYECKOTO
MBIILICHUS;

e CONEHCTBYET WICHAM IIEarOTHYCCKOTO KOJIJICKTHBA W aJIMHHHUCTPAIUU
VApeXACHUS B OpTraHM3aiiii 00pa3oBaTENLHOTO MpoIecca M JOCyra O0y4Yaromuxcs
(mpocmotp BuaeohuiabMoB, CD-aUCKOB, MPE3eHTAMA PAa3BUBAIONINX KOMITBIOTEPHBIX

urp);
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*  PYKOBOIUT BOCHHUTATEIbHON pabOTOM ¢ KHUTOM B rpyINmax MNpoJJ€HHOIO JIHA,
B KJlaccaX KOMIICHCUPYIOIIEro OOy4YeHHs, B KOPPEKIIMOHHBIX Kiaccax (mpu HxX
HaJU4Yun);

r) ocyulectBiaser  aup@epeHurpoBaHHOE  OMOIMOTEYHO-UH(DOPMALMOHHOE
00CIy’KHBAaHHE ME1arornyeckux padOTHUKOB:

e BBUBISIET HWH(OpPMAIMOHHBIE TOTPEOHOCTH U YJOBJIETBOPSET 3alpPOCHI,
CBsI3aHHBIE C 00yYeHHEM, BOCIIMTAHUEM U 3J0POBBEM JETEH;

«  BBUBJISIET MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBJIETBOPSAET 3alpoChl B
00J1aCTH MEeIaroruuecKuX NHHOBAIIMI U HOBBIX TEXHOJIOTHH;

e COJEHCTBYET npodeccuoHaNbHON KOMIIETeHIIU U, MOBBIIICHUIO
KBaTM(UKAIIMHU, IPOBEJCHUIO aTTECTAIlUH;

- co3maer OaHK MeNarornyeckod HWHQOpMAUMU Kak OCHOBBI  €IUHOM
UH(GOPMAIIMOHHON  CIy>KObl  0011€00pa30BaTENBHOTO  YUPEXKICHUS, OCYIIECTBISIET
HAKOIUICHHE, CUCTeMAaTU3alMIo0 HH(OopMaIMY 1o IpeIMeTaM, pasjiesiaM U TeMam;

« OpraHu3zyeT JAOCTyn K OaHKy Teaarormiyeckod uHGoOpMaluu Ha JHOOBIX
HOCHUTENISIX; IPOCMOTP AJEKTPOHHBIX BEPCHUH MEeIarornueckKux U3JaHui;

«  OCYHIECTBJSICT TeKylee nH(popMUpoBanue (JIHU UHPOPMAITUU, 0030pbI HOBBIX
NOCTYIUICHUH U myOnuKanuii), ”HGOpMHUPOBAHUE PYKOBOJICTBA 00111€00pa30BaTEILHOTO
YUpEXKICHUS 10 BOIIPOCAM YIIPABICHUS 00pa30BaTEIbHBIM MTPOIIECCOM;

«  TOAJEPKHUBACT JESITEIBHOCTh TEAAroruH4eckux pabdOTHUKOB B 00JacTH
co3anusi HHGOPMAIIMOHHBIX MPOIYKTOB (IOKYMEHTOB, 0a3 maHHbIX, Web-ctpanuil u
T.IL.);

+  CIIOCOOCTBYET MPOBEICHUIO 3aHATUU MO (popMHUpOBaHUIO HWH(POPMAITMOHHOM
KyJbTYpBI;, SIBIIsieTCA ©a30¥l UIsi MPOBENCHHS MPaKTUYECKUX 3aHATUNA MO padoTe ¢
MH(GOPMAIIMOHHBIMU PECYPCAMU;

1) ocymiecTBisger — auddepeHImpoBaHHOE OuOIMOTeYHO-NH(POPMAITMOHHOE
oOcny>KMBaHHE poauTenel (MHBIX 3aKOHHBIX MPEJCTABUTENCH ) 00yUYaOIUXCs:

+ YIOBIETBOPSIET 3ampoChl TOJb30BaTeNeii W HWHOOPMUPYET O HOBBIX
MOCTYIUJICHUSAX B OMOINOTEKY;

«  KOHCYJBTHPYET MO BONPOCAM OpPraHU3alUU CEMEUHOrO0 YTEHHS, 3HAKOMHT C
uH(pOpMaIMeit 0 BOCIIUTAHUIO IETEH;

«  KOHCYJBTHPYET MO BOMPOCAM YUCOHBIX U3AAHUN I 00yUJaIONTUXCsl.

€) obecrmednmBaeT 3alIUTy JAETEH OT BPEAHOW IS WX 3I0POBbS W Pa3BUTHS
uHbopMaImy;

) OCYIIECTBIISIET CBEPKY MOCTYIAIONIUX B OMOIMOTEKY JTOKYMEHTOB (Ha JIFOOBIX
HOCUTENAX) C (efepalbHbIM CHUCKOM 3alpEelIEHHBIX MaTEePHANOB 3KCTPEMUCTCKOTO
cozaepkanus He pexe | paza B nonroza. [Ipu oOHapyxkeHuU 3anpeniéHHbIX MaTEPUaIoB
AKCTPEMUCTCKOTO COJIEPKAHUS COCTaBIISIETCS aKT C LEJIbI0 HEJIOMYIICHUS MONaJaHus
uX B (DOHJ] OTKPBITOrO JOCTYIIA;

~4 ~



3) He JomyckaeT oOydarommxcss K MHTepHeT-pecypcaM, 3JIEKTPOHHBIM
JOKYMEHTaM 3KCTPEMHCTCKOTO XapakTepa.

4. Opranuszanus JesiTeJJbHOCTH OMOJINOTEeKH

4.1. Crpykrypa OuOAMOTEKH: aOOHEMEHTHBIM OTAEN, BKIIOYAET OTHEJNbI
y4eOHHUKOB, UHPOpMAITMOHHO-OnbIHorpadguyeckoi paboTsl, (HOHI.

4.2.  bubnuoreyHo-uHDOPMAIIMOHHOE OOCIYXMBAaHHUE OCYILECTBIAETCS Ha
OCHOBE OMOIMOTEYHO- MH(POPMALMOHHBIX PECYPCOB B COOTBETCTBHM C Y4E€OHBIM U
BOCIIUTATENIbHBIM IUUIaHAMU  OOIIE00pa30BATEIBHOIO YUPEXKACHUS, MPOrpaMMaMH,
NPOEKTaMH U MJIAHOM pabOThl OMOINOTEKH.

4.3. CnoHcopckasi TOMOIIb, IOJy4YeHHass OWOIMOTEKONH B BHUIE IIEJIEBBIX
CpPEe/ICTB Ha KOMIUIEKTOBaHHE (DOHJA U 3aKyINKy OOOpYyJIOBaHMS, HE BJIEUET 3a COOOM
CHUYKEHUSI HOPMATUBOB U (WJIK) aOCOJIFOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OIOKETa
IKOJIBL. JIeHeKHbIE CPEICTBA 3a CAAHHYI0 OUOIMOTEKON MaKyJaTypy pacXxoayroTcs Ha
yIy4IIeHue MaTepuabHO-TeXHUUECKOI 0a3bl OuOIMOTEKH, MOJTTUCKY
npodeccroHaIbHbIX U3JJaHUM, KOMIUIEKTOBaHUE (hOH/A TOKYMEHTOB.

44. B uensx oOecrieueHUs MOJICPHU3ANMU OUOTUOTEKU B  YCIOBUAX
uHbopMaTu3auu oOpa3oBaHUS U B MpEJAeNiax CPEJCTB, BBIICISEMBIX YUPEIUTEISIMHU,
IKoJia o0ecrneunBaeT OMOIMOTEKY:

¢ TapaHTUPOBAHHBIM (PUHAHCUPOBAHHEM KOMILUIEKTOBaHUS OHOIMOTEUHO-
MH(POPMAIIMOHHBIX PECYPCOB (B CMETE YUYPEKICHUSI BHIBOAUTCS OTIEIBHO);

«  HEOOXOJUMBIMHU CIYKEOHBIMH M TPOU3BOJACTBEHHBIMH MOMEUICHUSIMU B
COOTBETCTBUHM COCTPYKTYpOH OMOJMOTEKM W HOPMAaTHBAMH IO TEXHHKE 0€30MacHOCTH
AKCIUTyaTallu  KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIAXXHOCTH, 3albUICHHOCTH
MIOMEIIIEHUS, KOPPO3MOHHO-aKTUBHBIX MPUMECEH WM JIEKTPOMPOBOISIICH NbLIN) U B
cooTBeTCTBUH ¢ ToJjiockeHusimu CanlluH;

*  COBPEMEHHOM JJIEKTPOHHO-BBIYMCIUTEIBHOM, TEIEKOMMYHUKAIMOHHON U
KOMMUPOBAIBHO- MHOXKUTEIBHONW TEXHUKOM M HEOOXOAMMBIMH IMPOTPAMMHBIMU
MIPOyKTaMHU;

«  PEMOHTOM ¥ CEPBUCHBIM OOCITYXKMBAaHUEM TEXHUKH € O0OpYyIOBaHHUS
OMOJIMOTEKM;

«  OMOTMOTEYHOWN TEXHUKOW U KAHIICIAPCKUMU MPUHAIIICKHOCTIMH.

4.5. 1IKoJIa CO3/1aeT YCJOBHUSl JUIsi COXPAHHOCTH almaparypbl, 000pyIOBaHUS U
UMyIHIecTBa OMOINOTEKH.

4.6. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M KA4eCTBO KOMIUICKTOBAHUS
OCHOBHOTO (oHAa OUOIMOTEKU, KOMIUIEKTOBaHUE yueOHOro (hoHJa B COOTBETCTBHUU C
dbenepalbHBIMU MEPEYHSIMH YICOHUKOB U y4eOHO-METOAWYECKHUX H3JaHUM, CO3/IaHue
HEOOXOJUMBIX YCIOBHH JJisl JACSATEIbHOCTH OUONMOTEKM HECET PYKOBOJUTEIb
00111€00pa30BaATEIBLHOTO YUPEKICHHUS B COOTBETCTBUU C Y CTABOM IITKOJIBI.
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4.7. Pexxum paboThl OMONMOTEKH ONpenensiercs 3aBeAyIOIUM OUOIHOTEKON
(OubnmorekapeM) B COOTBETCTBMM C NpPAaBWJIAMH BHYTPEHHErO PpaCHOpsIKa IIKOJIBI.
[Tpu onpenenennn pexxruma paboThl OMOIUOTEKH NPETYCMATPUBACTCS BbIJICTICHUE:

« JIBYX dYacoB paboyero BpEeMEHHW  EXEAHCBHO HAa  BBIIOJHCHHC
BHYTpHOUOIMOTEUHOMN paboThI;

«  OJHOTO pa3a B MeCSAIl — CAHWTAPHOTO MIHS, B KOTOPBIA OOCITYy)KHBaHUE
MOJIb30BaTeICH HE TPOU3BOIHUTCS,

«  HE MEHEE OJIHOTO Pa3a B MECAIl — METOIUYECKOTO JTHSI.

4.8. B menmsax oOecrieuyeHUs PaIllMOHAILHOTO HCIIONIB30BaHUS HH()OPMAIMOHHBIX
pecypcoB B paboTe ¢ JIEeTbMH M IOHOIIECTBOM OMOIMOTEKa 00I11e00pa3oBaTeIbHOTO
YUPSKICHHUSI  B3aUMOJICMCTBYeT C  OuOimMoTekaMu  MUHUCTEPCTBA  KYJIBTYPBI
Poccuiickont @enepannu.

5. YupasJiienue, mrarbl

5.1. VYmpapnenwe OMOJMOTEKON  OCYIIECTBISIETCS B  COOTBETCTBHH  C
3aKOHOATEeNbCTBOM Poccuiickoii denepanuu, cyobekToB Poccuiickoit deaepannu u
VYcraBoMm mikosibl. 5.2.00111ee pyKOBOJCTBO AEATEIbHOCThIO OUOIUOTEKH OCYIIECTBIISET
JTUPEKTOP IIKOJIBI.

5.3. PykoBojACTBO OHMONHMOTEKON OCYIIECTBISET 3aBEAyIOUUNA OUOIMOTEKON
(bubnmoTrekapb), KOTOPBIA HECET OTBETCTBEHHOCTh B Mpe/esiaXx CBOEH KOMIETEHIIMU
nepen  OOIIECTBOM W PYKOBOJUTENEM  OOIIe00pa30BaTEIbHOTO  YUPEKICHUS,
OOy4JaromMUMHCS, WX POJUTEISIMU (MHBIMH 3aKOHHBIMHU TPEJICTABUTEISIMHU) 34
OpraHu3allii0 M PE3yNbTaThl JIEATENBHOCTH OHONMOTEKH B COOTBETCTBHUHU C
(GYHKIIMOHAIBHBIMUA ~ OOS3aHHOCTSAMH, TPEAYCMOTPEHHBIMU  KBaTU(DUKAITMOHHBIMU
TpeOOBaHUSAMHU, TPYIOBBIM JOTOBOPOM M Y CTABOM IIKOJIBI.

5.4. 3aBenyromuii O6ubnMOTEKON (OMOIMOTEKaph) HA3HAYAETCA JIUPEKTOPOM
IITKOJTBI.

5.5. Meronuueckoe COMPOBOXKACHUE IEATEIHLHOCTH OMOTMOTEKH OOecrieunBacT
cnenuanuct (METomucT) Mo ydyeOHbIM (QOHIAM U MIKOJBHBIM  OMONIHMOTEKaM
MunucrtepcTBa oOpa3zoBanus U Hayku UedeHckoit PeciyOmmku.

5.6. 3aBemyromuii 6MOIMOTEKOM (OMONMHOTEKAPD) pa3padaThIBAET U MPEACTABISICT
PYKOBOJIUTEIIIO IIIKOJIBI HA YTBEPKJAECHUE CIIEYIONTNE JOKYMEHTHI:

a) TOJOXXEeHHE 0 OMOIMOTEKE, MPaBHIIa IMOJb30BaHUS OMOINOTEKOM;

0) TUTAHOBO-OTYETHYIO JOKYMEHTAITHIO;

B) TEXHOJOTHYECKYIO TOKYMEHTAITHIO.

5.7. Tlopsimok KOMIUIEKTOBaHUS INTaTa OMOIMOTEKH 0O0I1e00pa3oBaTeIbHOTO
VAPEXKACHUS PETIAMEHTHPYETCS €r0 Y CTaBOM.

5.8. Ha pabory B OMONMOTEKYy MPUHUMAIOTCS JUIA, WMEIOIINE HEOOXOANUMYIO
po¢eCCUOHATIbHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHMSIM
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KBUTHU(PUKALIMOHHON XapaKTEPUCTUKU MO JOHKHOCTU U TOJYYEHHOM CHEUalIbHOCTH,
MOATBEPKACHHYIO TOKYMEHTaMu 00 00pa3oBaHuM U (UJIK) KBATU(DUKALIUH.

5.9. PaGoTHHKHM OMOIMOTEK MOTYT OCYUIECTBIAThH MEAArOTHUECKYIO 1€ATEIbHOCTb.
CoBMenieHne OUOIMOTEYHO-MH(POPMALIMOHHON W MENaroruyeckod J1eaTelbHOCTH
OCYIIECTBIISIETCSI pAOOTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJILHON OCHOBE.

5.10. TpynoBble OTHOIICHUSI paOOTHUKOB OMOIMOTEKH M 00111€00pa30BaTEILHOTO
YUPESKICHHUSI PETYTUPYIOTCS TPYIAOBBIM JTOTOBOPOM, YCIOBHUS KOTOPOTO HE JIOJDKHBI
MPOTUBOPEUNTH 3aKOHOAATENBCTBY Poccuiickon denepanuu o Tpye.

6. IIpaBa u 00s13aHHOCTH padoTHNKA OMOJTHOTEKH

6.1. PaGoTHHKN OMOIMOTEK UMEIOT MTPaBO:

a) CaMOCTOATENIbHO BBIOUpATh (QOPMBI, CpPEACTBA M METOJAbl OUOIMOTEUHO-
UH(GOPMAIIMOHHOTO 00CITYKMBaHUsI 00pa30BaTEIbHOIO U BOCIHUTATEIBHOIO MPOIIECCOB
B COOTBETCTBMHU C IIEJISIMU U 3aJlayaMi, YKa3aHHBIMHU B yCTaBe 0011e00pa3oBaTeIbHOTO
YUPEKIEHUS U TIOJIOKEHUHU 0 ONOIMoTEeKe 00111e00pa30BaTEILHOTO YUPESKICHUS;

0) TPOBOAUTH B YCTAHOBJICHHOM TOpsJKEe (PaKyJIbTaTHBHBIC 3aHATHS, YPOKU U
KPY>XKKH OMOIMoTeuHO-0uOInorpaduyeckux 3HaHui U HHOOPMAIIMOHHON KYJIbTYpHI;

B) OMNpeNeisITh HCTOYHUKH KOMIUIEKTOBAHUS MH(GOPMAIIMOHHBIX PECYPCOB;

r) U3bIMaTh U PEANTU30BBIBATH JOKYMEHTHI U3 (OHIIOB B COOTBETCTBUHU C
WHCTPYKIHUEH MO ydeTy OubanoTedHoro ¢hoH/a;

1) ONpenesiTh B COOTBETCTBUM C TPaBWIAMH TOJb30BaHUA OUOIUOTEKON
0011e00pa30BaTEILHOTO YUpEKICHHUS, YTBEP>KICHHBIMU PYKOBOJIUTETIEM
0011e00pa3oBaTeILHOTO  YUPEKIEHUS, W TO0 COIJIACOBAHUIO C POJUTEIHCKUM
KOMUTETOM WJIM TOTIEYUTENHCKIUM COBETOM BHJIBI M pa3Mepbl KOMIIEHCAIMU yiiepoa,
HAaHECEHHOTO TMOJIb30BaTEIIMU OUOINOTEKH;

€) BHOCHUTH MPEIJIOKEHUS PYKOBOJIUTEIIO 00111€00pa30BaTEIbHOTO YUPEKICHUS
M0 COBEPIICHCTBOBAHWIO OIUIATHl TPyJda, B TOM 4YHCJIE€ HAa0aBOK, JOMIAT U
MpeMUpPOBaHMs PAOOTHUKOB OMOITMOTEKH 3a JOMOJIHUTEIBHYIO padoTy, HE BXOJSIIYIO B
KPYT OCHOBHBIX OO0s3aHHOCTEW pPaOOTHUKOB OWOIMOTEKH; MO KOMIICHCAIIHOHHBIM
MEPOTIPUSATHSAM, CBA3AHHBIM C BPEIHBIMU YCIOBHSAMHU Tpyna (OuOIMOTEYHAs MHLIb,
MIPEBBIIIIEHUE HOPMATHBA pabOThl HA KOMITBIOTEPE).

) Yy4YacTBOBaTh B YOpPaBJIEHUU OOILIEOOPa30BATEIbHBIM YUPEKICHUEM B
MOPSJIKE, OMPEACIIIEMOM YCTaBOM YUPEIKICHUS;

3) HMETh EXEroJHbIM OTIYyCK 28 KaJeHJapHBIX JTHEW U JONOJIHUTEIIbHBIM
OIUTAYMBAEMBIN OTIIYCK B COOTBETCTBHHM C KOJUIGKTHUBHBIM JIOTOBOPOM MEXIY
pabOTHUKaMH M PYKOBOJCTBOM 00I11€00pa30BaTENbHOTO YUPEKICHUS WIM WHBIMU
JOKAJTbHBIMA HOPMATHBHBIMH aKTaMU;

1) ObITh MPEJACTABICHHBIMH K Pa3JIMYHBIM (OpMaM MOOIIPEHHUs, HarpajgaM H
3HAKaM OTIWYHS, TIPETYCMOTPEHHBIMISIPA0OTHUKOBOOPA30BAHUSHN KYJIBTYPHI;
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K) y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEYHBIX aCCOLUALIMI WIIH COIO30B.

6.2. PaGoTHHKM OMOIMOTEK 00s3aHbI:

a) oOecrneyuTh MOJB30BATENSAM BO3MOXKHOCTh pabOThl C HH(POPMALMOHHBIMU
pecypcamu OUOIMOTEKY;

0) uHpOPMHUPOBATH TOJIL30BATENCH O BHUAAX MPEIOCTABISAEMBIX OHUOIMOTEKOMN
YCIyT;

B) 00ecrneunTh HAy4YHYIO0 OpraHu3aluio (GOHI0B U KaTaloroB;

r) ¢opmupoBath (POHIBI B COOTBETCTBUU C YTBEPKIECHHBIMHU (eaepabHbIMU
HNEepEeYHsIMHU y4eOHBIX U3JIaHUH, o0pa3oBaTeIbHBIMU nporpaMmamu
0011e00pa30BaTEIBLHOTO YUPEKACHHS, UHTEPECAMU, MOTPEOHOCTSIMU U 3aIIPOCAMU BCEX
KaTEroOpui MOJIb30BATENEH;

1) COBEPIICHCTBOBATh MH(OPMAIMOHHO-OUOIHOrpaduueckoe u OMOIMOTEUHOE
oOcCy>KMBaHHE MOJIb30BATEICH;

e) oOlecrneuynBaTh COXPAaHHOCTh MCIOJIB30BAHUSI HOCHUTENEH HWHGOpMAIMHU, HUX
CUCTEeMaTHU3allMI0, pa3MEIICHHE U XPAHECHHUE;

k) oOecrneunBaTh pEXUM pabOThl B COOTBETCTBHUM C MOTPEOHOCTIMU
noJib3oBaresniell u paboToii 00111e00pa30BaATENBHOIO YUPEKACHUS;

3) OTUYMTHIBATBECS B  YCTAHOBJICHHOM TMOPSOKE TEpell  PYyKOBOAUTEIEM
00111e00pa30BaTENHLHOTO YUPEKICHHUS,;

M) TOBBIIIATH KBaTU(UKauio. *

/. IIpaBa u 00513aHHOCTH TOJIb30BaTeJed OUOJINOTEKH

7.1. Ilonp3oBareny OMOIMOTEKH UMEIOT MPABO:

a) TonydaTh TONHYH uHopMamuioo o0 cocrtaBe OubnuoreyHoro ¢oHa,
MH()OPMAIIMOHHBIX PeCypcax U MPEeAOCTaBIIEMbIX OMOIMOTEKOM yCyrax;

0) TOIB30BATHCS CHPABOYHO-OMOIHOTpaPUIECKUM anmapaToM OUOIMOTEKY;

B) TIOJy4aTh KOHCYJBTAIMOHHYIO TOMOIIh B TIOMCKE U BBIOOPE HCTOYHUKOB
uHbopMaImy;

r) T0Jy4aTh BO BPEMEHHOE IMOJh30BaHWE Ha a0OHEMEHTE W B YUTAIBHOM 3ajie
MeYaTHBIC U3/IaHUS, ayTHOBU3yaIbHBIE JOKYMEHTHI U JPYTHe HCTOYHUKHA HH(POPMAINH;

1) TPOJUIeBaTh CPOK MOTH30BAHUS TOKYMEHTAMU;

€) ToJydaTh TEMaTUYECKHE, dakrorpaduueckue, YTOYHSIOIINE "
oubnuorpaduyueckue CripaBKu Ha OCHOBE (hoHIa OUOITNOTEKH;

) TIONy4aTh KOHCYJIBTAIIMOHHYIO TOMOIIb B pabore ¢ wuHpOpMammen Ha
HETPAUIIMOHHBIX  HOCHUTENIAX TPU  TOJH30BAHUU  DJIEKTPOHHBIM W  WHBIM
000py10BaHUEM;

3)  y4acTBOBaTh B MEPOMNPUSITUSAX, TPOBOJIUMBIX OMOIHOTEKOI;
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1) oOpamarbcst s pa3penieHus KOH(MIUKTHONH CHUTyallud K PYKOBOIHTEIIO
0011e00pa30BaTEIBHOrO YUPEKIACHUS.

7.2. Tlonp3zoBarenu OMOIMOTEKU OOSI3aHBI:

a) coOsoaaTh mpaBuiia MOJIb30BaAHUS OUOIHOTEKOM;

0) OepeXxHO OTHOCUTHCS K MPOM3BENCHUSIM NeyaTH (HE BbIPHIBATh, HE 3arudaTh
CTpaHHWIl, HE JejaTh B KHHUTaX IMOJYEPKUBAHUN, TIOMETOK), MHBIM JOKyMEHTaM Ha
Pa3TUYHBIX HOCUTEISAX, 000pYI0BAaHUIO, HHBEHTAPIO;

B) TONJEPKHBATh IMOPSIOK PACCTAHOBKH JTOKYMEHTOB B OTKPBITOM JIOCTYIIC
OMOJMOTEKH, PACIIONOKEHHUS KapTOYCK B KaTAJIOTaX U KapTOTECKaX;

I') TIOJb30BaThCS IIGHHBIMH H  CIPABOYHBIMH JIOKYMEHTAaMH TOJBKO B
ITOMEIICHUU OMOIMOTEKY;

1) yOemuThCsAd MpU TMOJYYCHHUH JOKYMEHTOB B OTCYTCTBUHM JS(EKTOB, a TIPH
oOHapy»)eHuu MPOUHPOPMHUPOBATL 00 ITOM paboTHUKA OMOIMOTeKHU. OTBETCTBEHHOCTh
3a OOHapyXCHHbIC JEPEKThl B CJaBaeMbIX JOKYMEHTaX HECeT TOCICAHUN
II0JIb30BATEIb;

€) paclIHCHIBATBCS B YUTATEIBCKOM (OPMYJISpEe 3a KaKIAbId ITOJTYYCHHBIH
JIOKyMEHT (MCKIIFoUeHue; oOydaromnuecs 1—4 ki1accoB);

) BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKHU;

3) 3aMEHATh JOKYMEHThl OMOJMOTEKHM B cCllydae WX YTpaThl WM TOPYH WM
PaBHOIICHHBIMH, JIMOO KOMIIEHCUPOBATh yIIepO B pazMepe, yCTaHOBJICHHOM MPpaBUIAMU
II0JIL30BaHUS OMOINOTEKOM;

M) TIOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKON MO HMCTEUEHUHM CpPOKa OOYUYCHHSI
WM paboThl B 00111€00pa30BaTEIBHOM YUPEIKICHUH.

7.3. Tlopsimok moJib30BaHMs OMOJIMOTEKOM

a) 3amuch oOydJaromuxcs oOIIeoO0pa3oBaTeIbHOTO YUPEKICHHUS B OHMOIHOTEKY
NPOU3BOJUTCA [0 CHUCOYHOMY COCTaBy Kjacca B WHAMBUAYaTbHOM TIOPSIKE,
MeJIarOTHYECKUX ¥ MHBIX PAOOTHHKOB 00IIIe00pa30BaTEILHOTO YUPSIKICHHS, pPOIUTEICH
(MHBIX 3aKOHHBIX MPECTABUTENEH ) 00yUaIOMUXCS — MO MACIOPTY;

0) mepeperucTpanus Moyiab30BaTeNe OMOIMOTEKH MPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, TMOATBEPKIAIOIIMM TPaBO TOJb30BaHUS OMOIMOTEKOH,
SBIIICTCS YNTATEINBCKUN (HOPMYTISIp;

r) u9HTaTenbCKuii Gopmynsip (GUKCUpYeT [daTry BbIJAYM  TOJIB30BATEIIO
JTIOKYMEHTOB M3 (hoH1a OMOIMOTEKU U UX BO3BpPAILICHUS! B OUOIUOTEKY.

7.4. Tlopsinok NoJib30BaHUsSI ADOHEMEHTOM:

a) TOJB30BATEITW MUMEIOT MPABO MOJYYUTH HA JIOM U3 MHOTOTOMHBIX M3JIaHUHN HE
Oomee ABYX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakcCHUMaJIbHble CPOKHU MOJIb30BaHUS IOKYMEHTAMU:

—  y4eOHHMKH, yueOHbIC TOCOOUS - YICOHBIN IO/,
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—  HAY4YHO-TIOMYJIApHAsi, TMO3HABaTe/lbHAs, XYyJIOXKECTBEHHas Jurepatypa -1
MECHIII;

—  MepUOJUYECKHE U3JIaHMs], U3/JaHUsI TIOBBIIIEHHOTO cripoca -15 qHel;

B) TMOJb30BATENM MOTYT MPOJUIUTH CPOK MOJb30BAHUS JOKYMEHTaMH, €CIU Ha
HHUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATENCH.

8. Ilpsimoii 3amper Ha pAaCHPOCTPAHEHHE JHMTEPATYPbI IKCTPEMHUCTCKOM
HANPaBJIEHHOCTH
8.1. B coorBerctBun ¢ DepepanbHbiM _3akoHOM «O  MOPOTHUBOJECUCTBUU

AKCTpEMUCTCKOU aearenbHoCcTU» Nell4-®3 ot 25 wurons 2002 roma 3ampernieHo
pacrpocTpaHeHue, MPOU3BOJCTBO, XpaHEHHWE U  HCMOJb30BAHUE JIUTEPATYPHI
AKCTPEMUCTKON HAMPaBJICHHOCTH B IITKOJILHON OMOIHOTEKE.

8.2. 3akoH ompejensieT IKCTPEMUCTCKUE MaTepHhalibl KaK MpeaHa3HAUYCHHBIE IS
0OHapOIOBaHUS TOKYMEHTHI JIMOO MH(pOpMAIHs HA WHBIX HOCHUTEIISIX, IPU3BIBAIOIINE K
OCYIIECTBIICHUIO JIKCTPEMUCTCKOH JICATEIBHOCTH JIMOO OOOCHOBBIBAIOIINE WJIU
OTIPaBABIBAIOIINE HEOOXOAMMOCTh OCYIICCTBICHUS TaKOW JIEITEIIbHOCTH, B TOM YHCIIC
TPYJIbl PYKOBOJWTENEH HAIMOHAI- COIMAIUCTUUECKON paboueit maptuu ['epmanuw,
damucrckoit naptuu Mranuu, myOaukanuu, oOOCHOBBIBAIOIINE WU OIPaBIIbIBAIOIINE
HallMOHAJbHOE W (WJIM) PACOBOE IMPEBOCXOACTBO JIMOO OIMPaBABIBAIOIINE IMPAKTHKY
COBEpILICHUS BOCHHBIX WJIM WMHBIX MPECTYIUICHUW, HAMpPaBICHHBIX Ha MOJHOE WU
JaCTUYHOE  YHUYTOKEHHE  KaKOW-TMOO  STHUYECKOW, COIMaJIbHOM, PacOBOM,
HallMOHAJILHOW WJIA PEJIUTUO3HOW TPYIIHI.

8.3. I[Ipu »TOM, K DKCTPEMHCTCKOW JESATEIHHOCTH 3aKOH OTHOCHT, ITOMHUMO
MPOYETO, «MAaCCOBOE PACIPOCTPAHEHUE 3aBEJAOMO SKCTPEMHUCTCKMX MaTEpHUalioB, a
PaBHO HX M3TOTOBJICHUE WM XPAHCHUE B IENAX MACCOBOTO PAaCHpPOCTPaHCHHS», a
Takke (UHAHCHPOBAHHUE U «MHOE COJICUCTBUE)» ITUM JACHCTBUIM

8.4. bubnmorekapp (memaror-OMOINOTEKAPh) E€KEKBAPTATHHO MPOBOJHUT CBEPKY
uMeromuxcss B (QoHmax OubiamMoTekn MOKyMeHTOB ¢ DeaepanbHBIM  CIHCKOM
OKCTPEMHUCTCKHX MaTepHajoB, M3bIMAaeT UX W3 000poTa OMOIMOTEKH, BEAET KypHAa
cBepok ponma oubmnorexku ¢ denepanbHBIM CIIIUCKOM SKCTPEMHUCTCKHX MAaTEPHAJIOB.

9. Uckiaw4yeHne U3 OTKPHITOr0 AOCTYNA HMH(POPMALMOHHON NPOAYKLHH CO
3nakom 16+, 18+

9.1. B cootBercTBHM ¢ eaepambHbiM 3ak0oHOM PD ot 29.12.2010 roga Ne 436 «O
3amuTe nered oT WH(opMaIuu, MPUUYHHSIONIEH BpeJ WX 3I0POBBI0 U Pa3BUTHION,
dbenepanpabiM 3akoHOM OT 29.07.2013 roma Nel35-®3 «O BHeceHMHM W3MEHEHUU B
ctathio 5 ®enepanpHoro 3akoHa «O 3amuTe AeTedl oT MHPOPMALUMU, NPUUYUHSAIONIEH
BpE/l UX 3/I0POBbIO U Pa3BUTHUIO» OMOIHMOTEKAph (Meaaror-Ou0InoTeKaphb) BBISBISET U
HCKJIIOYAET M3 OTKPBITOTO JOCTyIA OTHeNia OOCHY:KMBaHUS OOYYarolIMXCsl Te4YaTHbIC
W3/1aHUs, COOTBETCTBYIOIIHME 3HAKy HHPOPMAIIMOHHOM TTpoaykiuu 16+, 18+.
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